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Section: V.3.39 
Title: Registration 
Effective Date: August 1, 2011 
Approved By: Director of Records and Registration  
Responsible Unit: Enrollment Management; recreg@tcnj.edu  
History: This policy was in effect for an 
indeterminate period prior to the listed 
effective date but was revised to fold the 
former adding & dropping courses policy as 
one policy. 

 

Related Documents: 
 
TCNJ Policy on adding courses 

 

I. INTRODUCTION 

This policy outlines the college’s registration and enrollment period. 

II. DEFINITIONS 

N/A 

III. POLICY 

The registration period for continuing students for the Fall semester generally takes place 
in April and registration for the Spring semester and summer terms occur in November. 
Students will select their courses for the next semester once they are given an individual 
registration appointment by the Office of Records and Registration scheduled during the 
announced initial registration period. The registration appointment reflects the first time a 
student is eligible to register.  Continuing students should register during the initial 
registration period in order to support the college’s enrolment management initiate. 
Students who fail to register during this initial registration period will be assessed a late 
registration fine. Undergraduate students follow a descending degree credit schedule 
resulting in seniors registering first, followed by juniors, etc,  

Students may make adjustments to their registration by dropping or adding a course only 
during the drop/add period. The add/drop period is anytime before the semester begins 
and during the first week of classes. The College's electronic registration system PAWS 
should be used to make these registration changes. 
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Students may make adjustments to their registration/course enrollments from the day they 
initially register until the end of the first week of classes. The College's on line Schedule 
of Classes found on PAWS’ class search will contain specific semester dates. Schedule 
changes should be made using The College's electronic registration system PAWS. In 
cases where a class enrollment is at its designated maximum, the student must be 
approved by the Department Chairperson or Assistant Dean to enroll in the class. 
Registration for these classes may be done in person by the student at the Office of 
Records and Registration with an accompanying written approval or in the consenting 
department. Following course registration/enrollment, students will be sent a tuition bill. 
When the bill is returned and processed by the college, a student’s registration will be 
considered completed. 

IV. RELATED DOCUMENTS 

 
V. HISTORY 

Former adding and dropping courses policy was folded into this Registration policy. 
 


	I. INTRODUCTION
	This policy outlines the college’s registration and enrollment period.
	II. DEFINITIONS
	III. POLICY
	IV. RELATED DOCUMENTS

